
 

 

Job Title:   Beach Director        Hours per week: Varies  FLSA Status:  Non-Exempt 

Reports To: Recreation Director         Department:  DPW/Recreation  Grade:  4 

Approved:  1/27/2020  Revised:  12/2019 

TOWN OF LUNENBURG 

BEACH DIRECTOR 

 

Statement of Duties:   

 

Plans, organizes and supervises the entire summer swim program at Town Beach and 
independently performs supervisory, administrative and managerial duties in the daily 
operation of beach by performing the duties outlined in the below job description. 

 
Supervision: 

Works independently under the general direction of the Recreation Director, DPW Director, 
Parks Commission and the Town Manager. This position is subject to review and evaluation 
according to the Town’s personnel policy.  
 

Supervisory Responsibilities:  

 

Directly supervises up to 20 employees. Carries out supervisory responsibilities in accordance 
with the department's policies and applicable laws. Responsibilities include training employees; 
planning, assigning, and directing work; addressing complaints and resolving problems; 
regularly working and communicating with the Recreation Director. Refers all unusual cases to 
supervisor(s).  
 

Job Environment:  

 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed outdoors with uninterrupted exposure to weather extremes and inclement 
weather; noise level is usually moderate to loud. 
 
Hours of work vary, but include day, evening and weekend; as well as possible holidays. 
Attendance at meetings is required. 
Daily in person contact with the general public and town officials.  
 
May be exposed to stressful situations as a result of human behavior. Errors could result in poor 
public relations, reduced levels of service, and serious dangers/death. 



 

 

Essential Functions:  

Essential functions or duties listed below are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does not exclude 
them from the position if the work is similar, related or a logical assignment to the position. 
 
Awareness of all emergency action plans and procedures for the beach area and readiness to 
implement those plans (Beach Staff Handbook). Promotes emergency and safety procedures for 
that program and informs the Recreation Department immediately of any concerns, issues, or 
problems at the beach.  
 
Responsible for all staff training, orientation and emergency procedure drills including covering 
Town Beach Staff Handbook and providing in-service training every week during the season.  
 
Sets up beach properly prior to season opening, and maintains during the season, including the 
beach front, rest rooms, beach house and all safety equipment and supplies.  
 
Monitors supply inventory, makes requests for additional supplies in a timely manner.  
 
May serve as lifeguard, water safety instructor, or beach attendant as needed. 
 
Maintains proper utilization and storage of all equipment during open hours, at close of beach 
each day and at end of season.  
 
Abides by and enforces the rules and regulations of the beach to ensure the safety and welfare 
of all persons at the facility. 
 
Utilizes software and equipment provided for beach operations, including memberships, swim 
lessons, staffing, etc. Responsible for any and all record keeping related to staffing and beach 
operations. 
 
Responsible for bringing all money collected from patrons to the Recreation Office.  
 
Rescues swimmers in danger of drowning by applying life-saving skills. 
 
Administers first aid and resuscitation within trained ability, contacting other emergency 
personnel when necessary. 
 
Completes an accident or incident report for any appropriate situation and turns in report to 
Recreation director in a timely manner. 
Answers questions from the public regarding beach hours, fees, operations, and policies. 
 
Organizes and schedules swim lessons; responsible for turning all fees collected into the 
Recreation Office. 
 



 

 

Attends all staff meetings, orientations and training sessions, prior to and during the season; 
mock rescues, daily and weekly conditioning and administrative record keeping. 
 
Schedules, in writing, all swim personnel for lessons, guarding, gate checking, maintenance, etc. 
Provides copies to Recreation Director regularly. 
 
Works with Recreation Director on closures of beach due to inclement weather or safety 
concerns. 
 
Schedules and coordinates water testing as required, and informs DPW Director and Recreation 
Director of results. 
 
Completes staff evaluations mid-season and end of season, prepares weekly staff time sheets. 
  
Reports any and all problems immediately to Recreation Director. 
 
Interacts daily with patrons, staff, supervisors, town officials in a polite and courteous manner, 
maintaining positive working relationships with all. 
 

Recommended Minimum Qualifications 
 

Education and Experience: 

 

High School education; previous lifeguard/head lifeguard experience preferred, supervisory 
experience preferred.  Must have a valid American Red Cross Lifeguard certification or 
comparable association, first aid and CPR for professional rescuers (or American Heart 
Association CPR for healthcare providers). Lifeguard Instructor Trainer preferred. Water Safety 
Instructor certification, required.  Have knowledge of waterfront safety. May be requested to 
pass a water test as conducted by the Lunenburg Recreation Department or its staff. 
 

Knowledge, Ability and Skill: 
 

Knowledge: Thorough working knowledge of first aid, CPR and water rescue. Working 
knowledge of hazards and safety precautions in the work performed. Knowledge of federal, 
state and local laws, codes and regulations as related to Town Beach operations.  
Ability: Ability to perform difficult lifesaving duties requiring physical endurance and agility. 
Ability to apply common sense understanding to carry out instructions furnished in written, 
oral, or diagram form. Ability to write routine reports and correspondence; read and interpret 
documents such as safety rules, operating and maintenance instructions and procedure 
manuals. Ability to address volatile situations with professionalism and communicate 
effectively under stressful situations. 
 



 

 

Skill:  Excellent people management and customer service skills. Excellent problem solving and 
decision making skills. Excellent communication skills, extremely alert, and exhibit a high degree 
of awareness. 
 

Physical Requirements:  

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is regularly required to swim, stand, walk 
for long periods of time. The employee may frequently be required to sit, stoop, kneel, crawl, 
climb, or lift.  The employee must regularly lift and or move up to 10 pounds, frequently lift and 
or move up to 25 pounds and occasionally lift and or move up to 100 pounds. Specific vision 
abilities for this job include close vision, distance vision, color vision, peripheral vision, depth 
perception and ability to adjust focus. Must be able to operate all lifesaving equipment; 
perform all lifesaving procedures. 
 
(This job description does not constitute an employment agreement between the employer and 

employee, and is subject to change by the employer, as the needs of the employer and 

requirements of the job change.) 
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