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[bookmark: _GoBack]12.00– DEPARTMENTAL PROPERTY AND EQUIPMENT

Property, equipment and uniforms issued to officers shall remain the property of the department. Officers shall maintain departmental property, uniforms and equipment assigned to them in good condition. Damaged or lost items may subject the responsible individual to reimbursement charges and/or appropriate disciplinary action.

In the event that department property is found bearing evidence of damage which has not been previously reported, it will be considered prima facie evidence that the last person using the property or vehicle is responsible for said damage until the officer comes forward and proves by a preponderance of the evidence that he or she was not responsible.

[bookmark: _bookmark93]RULE 12.01 – DAMAGED OR DEFECTIVE EQUIPMENT

Officers shall immediately report to their superior officer any damaged, defective, inoperative or hazardous property or equipment. The superior officer involved shall submit a report to the Chief of Police, de- tailing the circumstances leading up to the lost, damaged, defective, inoperative or hazardous equipment and cause to have submitted a report by the officer assigned or in control of said property when said damage occurred.

[bookmark: _bookmark94]RULE 12.02 - CARE OF DEPARTMENT BUILDINGS

Officers shall not mar, mark or deface any surface in any department building or motor vehicle. No material of any type shall be affixed in any way to any wall or other place or location in departmental buildings or property without specific authorization from the Chief of Police. This shall not apply to the posting of authorized notices on a union bulletin board.

[bookmark: _bookmark95]RULE 12.03 - AUTHORIZED EQUIPMENT

Officers shall carry, while on duty, only such equipment as is authorized by the Chief of Police or issued by the department. Officers shall not carry any department owned firearms off duty without authorization from the Chief of Police or his designee. The carrying or possession of all equipment owned by the department shall be in conformance with departmental policies and procedures. 

RULE 12.04 - SURRENDER OF DEPARTMENT PROPERTY

Officers are required to surrender all department property in their possession upon separation from service, or when otherwise ordered.

[bookmark: _bookmark97]RULE 12.05 - PRIVATE VEHICLES

Officers shall not drive or utilize a private vehicle while actually on a duty assignment or otherwise engaged in a police service, function, duty, or responsibility without the specific authorization of the Chief of Police or his designee. An exception will be made for emergency circumstances requiring immediate police services.

[bookmark: _bookmark98]RULE 12.06 - DEPARTMENT TELEPHONES

Officers shall not use department telephones for the receipt or transmission of private messages that incur tolls without the permission of the Chief of Police. Permission is likewise required prior to making any non-official toll calls, and the required departmental forms will be submitted on all such toll calls.

[bookmark: _bookmark99]RULE 12.07 - DEPARTMENT VEHICLES

Officers shall not use any department vehicle without the permission of a Commanding Officer or Chief of Police, or drive any department vehicle to which they have not been assigned, except in an emergency. Department vehicles shall not be used for personal business or pleasure.

Officers shall operate department vehicles carefully, obeying all laws and department regulations.

Officers who are involved in an accident with a department vehicle, or when a vehicle is disabled and has been damaged, shall not move the vehicle except in an emergency. The Commanding Officer or his or her designee shall immediately go to the scene and make an investigation and report all particulars to the Chief of Police forthwith. The officer involved shall promptly submit a written report in accordance with department regulations.

Officers who are assigned to duty as an operator of a department vehicle shall be responsible for checking on the serviceability of the vehicle. The officer shall inspect the vehicle when it is turned over to him or her and shall submit a written report to the Commanding Officer of any defect, damage or un-serviceability not previously reported. The officer at the same time shall also inspect the interior of the vehicle for the presence of unauthorized articles. Responsibility for cleanliness of the vehicle shall be the responsibility of the officer(s) assigned said vehicle. 

RULE 12.08 – REQUIRED LICENSES

Officers must have and maintain a current Massachusetts Driver’s License and a current Massachusetts “Class A” License to Carry Firearms. Officers residing outside of Massachusetts must meet equivalent requirements as approved by the Chief of Police.

[bookmark: _bookmark101]RULE 12.09 - UPKEEP OF POLICE MANUALS

Officers who are issued this Manual and the department's Policies and Procedures Manual are responsible for their maintenance and knowledge of their contents and they are required to make appropriate changes or inserts as issued by the Chief of Police. The Manuals shall be readily available for inspection and review when so directed. The Manuals shall be considered department property and shall be surrendered upon separation from service with the department.

[bookmark: _bookmark102]RULE 12.10 - TRANSPORTING CITIZENS

Officers shall assure that only authorized police personnel or employees drive or are transported in departmental vehicles. Citizens shall be transported in department vehicles only when necessary to accomplish a proper police purpose. Such transportation shall be in conformance with department policy and procedure or at the direction of the Chief of Police or a Commanding Officer.

[bookmark: _bookmark103]RULE 12.11 - CARE OF DEPARTMENT PROPERTY

Officers shall make every effort to conserve the physical resources of the department. Officers shall use department equipment only for its intended purpose, in accordance with established procedures.  They shall maintain all issued equipment in proper order and condition. Culpable negligence in the use and care of department property, as well as its abuse, misuse, willful or negligent loss or destruction, is not only cause for department discipline, but may also require restitution. Intentionally or negligently abusing, defacing, misusing, damaging or losing police department property is prohibited. In more serious cases, such shall incur liability for prosecution in the criminal courts.
Officers who are the actual custodians or users of any department property shall be responsible for the safe-keeping and proper use of the property during the time that such officer has control of the property, and it shall be returned upon separation from the service, upon retirement, upon demand, or when its use is terminated. 

RULE 12.12 – ITEMS OF IDENTIFICATION

Officers shall be responsible for the items of identification issued to them as an officer of the department, including but not limited to, the police badge, any numbered hat badge or name plate, and the police identification card. They shall not permit any other person to borrow or use the items of identification issued to them by the department. Any loss of such items shall be reported immediately by the officer to the Chief of Police together with a written report of the circumstances leading to such loss.

[bookmark: _bookmark105]RULE 12.13 – PERSONAL POLICE EQUIPMENT

Officers shall register with the department the description and serial numbers of all personal firearms or other police equipment they may use or carry while on duty.

Officers shall carry firearms in accordance with all applicable laws, department policies and regulations.

[bookmark: _bookmark106]RULE 12.14 - CARE AND SECURITY OF FIREARMS

Officers shall maintain their service firearms and authorized off-duty weapons, if any, in proper working order at all times and report any damage, loss or unserviceable condition immediately to the Chief of Police or to their Commanding Officer. All officers shall be personally responsible for the security and safekeeping of said firearms at all times and shall not alter or repair any part of their service or authorized off-duty firearms without the approval of the Chief of Police.

Officers shall not use or handle weapons or firearms in a careless or imprudent manner.

[bookmark: _bookmark107]RULE 12.15 - CARE AND CUSTODY OF PROPERTY

Officers shall assure that all personal property, including money, which comes into an officer's custody while on duty, whether lost, stolen, confiscated, abandoned, turned over to the department or taken from a prisoner or detainee, is properly tagged, recorded and turned over to the proper department authority, or placed in the designated place of storage for safe keeping, all in accordance with current department policies and procedures.

RULE 12.16 – EVIDENCE OR SUSPECTED CONTRABAND

Officers shall assure that whenever evidence of any kind, including suspected contraband such as questionable controlled substances, alcoholic beverages, or other items kept contrary to law comes into the possession of an officer of the department, said evidence or suspected contraband is turned into the evidence or property officer for safe-keeping and analysis if necessary. This regulation shall be adhered to in all cases, whether or not court action is contemplated, whether or not an arrest is made, and whether or not the owner of such evidence or suspected contraband is known to the officer.
Officers are not authorized to destroy or dispose of evidence or suspected contraband, except by direction of the Chief of Police, or in accordance with procedures established by law for the destruction or disposal of the same, and in accordance with department policies and procedures. Officers shall not fabricate, withhold, or destroy any evidence of any kind.

No Officer who responds to or is otherwise present at the scene of a crime, accident or other emergency in the performance of the officer’s official duties shall take a photographic or digital image of a victim of a crime, accident or emergency unless the officer takes the photographic or digital image: (i) in the performance of the officer’s official duties; or (ii) upon the consent of the victim or, if the victim is unable to consent, an immediate family member of the victim; provided, however, that this subsection shall not apply to the use by a first responder of body-worn cameras or cameras mounted on an officer’s vehicle.[footnoteRef:1] [1:  MGL c. 271 sec. 51. Added by St.2022, c. 146
] 


No officer shall, other than in the performance of the officer’s official duties, transmit, disseminate or otherwise make available to a third person a photographic or digital image of a victim of a crime, accident or emergency without the consent of the victim or, if the victim is unable to consent, an immediate family member of the victim; provided, however, that this subsection shall not apply to the use by a first responder of body-worn cameras or cameras mounted on a first responder’s vehicle.[footnoteRef:2] [2:  MGL c. 271 sec. 51. Added by St.2022, c. 146] 


[bookmark: _bookmark109]RULE 12.17 - DEPARTMENT NOTICES

Officers shall not alter, deface, or remove without permission, any posted notice on the department bulletin board or from any other location where said notice may be posted. No notice of a derogatory, libelous or profane nature of any kind shall be posted upon the department or Union bulletin board(s), or within or upon any other department property or location. All notices on the Union bulletin board, if any, will conform to the requirements of the applicable collective bargaining agreement and will be signed by a Union official.

[bookmark: _bookmark110]RULE 12.18 - DEPARTMENTAL RECORDS

Officers shall not steal, alter, forge or tamper with any kind of governmental or police record, report or citation. To this end, the removal of any record, card, report, letter, document, or other official file from any governmental entity, court or the department, except by process of law or as directed by the Chief of Police, is prohibited. Additionally, the obtaining or duplication or attempted obtaining or duplication of any information from any court, governmental or department files, sources or re- ports, other than that to which one is properly entitled in accordance with one's duties or assignment, is prohibited.
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