FORM E
Capital Item Emergency Request

This Form is to be used when an unexpected expenditure needs to be funded.  The process is that this Form is to be submitted to the Town Manager and the Capital Planning Committee.  Once reviewed, it will be submitted to the Finance Committee for their review.  The 
Finance Committee will recommend a funding source to the Town Manager. 
Date:

To:
Capital Planning Committee

From:

1.  DEPARTMENT:  










2.  ITEM:  












3.  JUSTIFICATION:























4.  ESTIMATED COST:









5. HAS THIS ITEM BEEN ON A FORM B REQUEST OR YOUR FIVE-YEAR PLAN?











Department Head Signature

FORM E
Caplan/forms/emergencyreq

